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COLLIN GREENE HOMEOWNERS ASSOCIATION

SECOND SUPPLEMENT TO
NOTICE OF FILING OF DEDICATORY INSTRUMENTS

STATE OF TEXAS $
§ KNOW ALL MEN BY THESE PRESENTS:

COUNTY OF COLLIN  §

This SECOND SUPPLEMENT TO NOTICE OF FILING OF

WITNESSETH:

WHEREAS, the Association 1s a “property owners’ ass@'
202.001(2) of the Texas Property Code; and

WHEREAS, the Association 1s governed by a dedicz

property described therein, entitled Declaration and Mg .
on October 28, 1981, as Instrument Number 1981 '@‘* 000380080, at

e, filed for record
e 1444, Page 383, et

relates 1s located; and

WHEREAS, the Associdti ch 22, 2006, filed a “Notice of Filing of Dedicatory
Instruments for Collin Gregepe Gonc

Official Public Record as (the “Notice™);

on pn October 18, 2006, filed a “Supplement to Notice of Filing
of Dedicatohy Inst Collin'Green Condominiums” at Document No. 20061018001495410
of the Officia

JEREAS thg Association, acting by and through the undersigned duly authorized agent,
desiresNo again sypplepent the Notice with the sole intention of filing the following instruments
which mipht be interpfeted as being within the scope of Section 202.006, and files a true and correct
copies of the ents more specifically set forth hereinafter.

NOW, THEREFORE, the Association, files true and correct copies of the following
instruments of the Association which are attached hereto:
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1. COLLIN GREENE HOMEOWNERS ASSOCIATION - DOCUM
INSPECTION AND COPYING POLICY; and
2, COLLIN GREENE HOMEOWNERS ASSOCIATION - DOCUMENT

IN WITNESS WHEREOF, the undersigned agent of Collin Greene Homeowners
Association certifies that. to the best of his knowledge. as of the effective date of this Second
Supplement to Notice of Filing of Dedicatory Instruments. that the toregoing instg;
and correct copies of the current instruments of the Association.

GOLLIN GREENE
_HOMEOWNERS ASSQCIADION

Duly Authgures

STATLE  OF  TEXAS

COUNTY OF DALLAS

L LR

"mmw PubllL Emtn i::rf Texas

141 1dwa}f Rongd.
IS0 exas ?"i{}{ j
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COLLIN GREENE HOMEOWNERS ASSOCIATION

DOCUMENT INSPECTION AND COPYING POLICY

STATE OF TEXAS §
§ KNOW ALL PERSONS BY THESE PRESENTS:
COUNTY OF COLLIN §

WHEREAS, Collin Green Homeowners Association (“‘Association’) is charged with ¢
enforcing those certain covenants, conditions and restrictions contained in the Declaration and

be amended and/or supplemented from time to time; and

WHEREAS, Article 111, Section 3.11 of the Declaration, entitled “Ava&
following:

The Association shall make available to Owpie iblg#

Mortgagees, during normal businesss or{ unger other feasonable
circumstances, current copies of this Pedlatatiop, the BMaws and other rules
Association. The Association sfg € ayails sCtive purchasers

governing the Project, and other bogk ents of the

governing the Project, and th¢
if such is prepared. [;and]

1. Right to Inspect. Every owner of a unit in the Association is entitled to inspect and copy the
Association’s books and records in compliance with the procedures set forth in this Policy.

2 Books and Records Available for Inspection and Copyving. The Association’s books and records
are available for inspection and copying by owners.

An attorney’s files relating to the Association, excluding invoices, are not records of the
Association and are not subject to inspection by owners, or production in a legal proceeding.
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The Association will not release or allow inspection of any books and records relating to an
employee of the Association, or any books and records that identify the violation history, contact
information (other than the address) and/or financial information of an individual owner absent
the express written approval of the owner whose information is the subject of the request or a
court order requiring disclosure of such information.

owner’s agent, attorney, or certified public accountant. The owner and/or the
representative are referred to herein as the “Requesting Party.”

submit a written request via certified mail to the Association at
Association or its managing agent as reflected on th iati
certificate.

The request must also specify whether
records before obtaining copies or to ha
and records to the Requesting P

after receiving the Rég B Pz guest of the dates during normal business hours
that the Requesting Rart, inspex equested books and records (the “Inspection
Notice™).

b. Request to Gopy” 1 the Ret azg’Party requests copies of the Association’s books and

all produce the requested books and records by the 10"

he Association is unable to produce the information by the 10* business day
after the date the Association received the request, and

state a date by which the information will be either sent or made available for
inspection that is not later than fifteen (15) business days after the date of the
Inspection Delay Letter.

4. Inspection Time lage. Any inspection shall take place at a mutually-agreed upon time
during normal business hours. All inspections shall take place at the office of the Association’s
management company or such other location as the Association designates.

No Requesting Party or other individual shall remove original records from the location where

the inspection is taking place, nor alter the records in any way. All individuals inspecting or
requesting copies of records shall conduct themselves in a businesslike manner and shall not
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interfere with the operation of the Association’s or management company’s office or the
operation of any other office where the inspection or copying is taking place.

At such inspection, the Requesting Party may identify such books and records for the
Association to copy and forward to the Requesting Party. The Association may produce all
requested books and records in hard copy, electronic, or other format reasonably available to the
Association.

> Costs Associated with Compilation, Production and Reproduction. The cOs
compiling, producing and reproducing the Association’s books and records Ix
request to inspect or copy documents shall be as follows:

a. Copy charges.

(1) Standard paper copy. The charge for s *
means of an office machine copier or a comj
part of a page. Each side that contains recordsd infdgmation ig/Considered a

page.

(i1) Nonstandard copy. The giasg
which information is Gopjes
labor, that may bj OC)
nonstandard copie$ are

) request. The charges for

tual'gast;
D-RW)--8 1.00;

Rl 48 B iyl

ideo cassette—$ 2.50;

Audio cassette--$ 1.00;

versize paper copy (e.g.: 11 inches by 17 inches, greenbar, bluebar,
not including maps and photographs using specialty paper)—-$0.50;
Specialty paper (e.g.: Mylar, blueprint, blueline, map, photographic)-
actual cost.

harge. The labor charge for locating, compiling, manipulating data, and reproducing
ation is as follows:

(i) The charge for labor costs incurred in processing a request for information is
$15.00 an hour. The labor charge includes the actual time to locate, compile,

manipulate data, and reproduce the requested information.

(ii) When confidential information is mixed with non-confidential information i1n
the same page, a labor charge may be recovered for time spent to redact,
blackout, or otherwise obscure confidential information in order to release the
information. A labor charge shall not be made for redacting confidential

information for requests of fifty (50) or fewer pages.
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(iii)  If the charge for providing a copy of information includes costs of labor, the
Reguesting Party may require that the Association provide a written statement
as to the amount of time that was required to produce and provide the copy,
signed by an officer of the Association. A charge may not be imposed for
providing the written statement to the requestor.

C. Overhead charge.

(i) Whenever any labor charge is applicable to a request, th® AssOgjation may
include in the charges direct and indirect costs, in addition to the spet

with the methodology described in para
an exact calculation of costs will vary, th
complication in calculating such costs and

(ii) An overhead charge shall not be
fewer pages of standard paper recorg

(1) Tall B »d'at twenty percent (20%) of the charge

d. Postal and shipping chafge

any related postal or shipping expenses which are
produced information to the Requesting Party.

| W e uest to inspect and/or copy documents, the Association may
ing Partyt6 pay the estimated costs associated with production and copying

bmpilation, productmn and reproduction is different from the actual
b Assosiation siall submit a final invoice to the owner on or before the 30" business day
* .li ion has produced and/or delivered the requested information.

al cost 1s greater than the estimated amount, the owner must pay the difference to the

If the actual cost is less than the estimated amount, the Association shall issue a refund to the
owner within thirty (30) business days after the date the invoice is sent to the owner.
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This Policy is effective upon recordation in the Public Records of Collin County, Texas and
supersedes any policy regarding document inspection and copying which may have previously been in effect.
Except as affected by this Policy, all other provisions contained in the Declaration

or any other dedicatory instrument of the Association shall remain in full force and effect.

This is to, certify that the foregoing Policy was adopted by the Board at a meeting of the same held

W and has not been modified, rescinded or revoked.
ﬂ‘lll’l J/ 1)..\ AL o
Name
Title f - ’ f [!

Collin n Homeown ssociat
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COLLIN GREENE HOMEOWNERS ASSOCIATION

DOCUMENT RETENTION POLICY

STATE OF TEXAS §
§ KNOW ALL PERSONS BY THESE PRESENTS:

COUNTY OF COLLIN §

Nth adwpinistering

WHEREAS, Collin Green Homeowners Association (““‘Association™) is charged

as such may be amended and/er supplemented from time to time; and

WHEREAS, Article 1V, Section 4.03 of the Declaration, entitle A
following:

inancial books and records, including annual budgets, reserve studies, monthly
ancial statements and bank statements, shall be retained for seven (7) years;

Account records of current owners shall be retained for five (5) years;

d. Account records of former owners shall be retained as a courtesy to that former
owner for one (1) year after they no longer have an ownership interest in the
property;

e. Contracts with a term of one year or more shall be retained for four (4) years after

the expiration of the contract term;

f. Minutes of meetings of the owners and the Board shall be retained for seven (7)
years after the date of the meeting;
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This Policy is effective upon recordation in thg F
policy regarding document retention whic
Policy, all other provisions contained in the D¢
shall remain in full force and effect.
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g. Tax returns and audit records shall be retained for seven (7) years after the last date
of the return or audit year; and

h. Decisions of the Board regarding applications, variances, waivers or related matters
associated with individual properties shall be retained for (7) years from the decision
date.

Any documents not described above may be retained for the duration deg
to the purpose of the Association.

considered Association records and may be destroyed, discardec
otherwise eliminated.

In the event the Association is served with any subper \
Association becomes aware of a governmental mvestl ;
Association or the commencement of any lmganun age ing the ssocxatmn
all documents relating or pertaining to such investig itigatiqn shall be retained
indefinitely, and any further dlsposal of docume tspended” and shall not be
reinstated until conclusion of the inve suc time as the Board,
with the advice of legal counsel, deje

1aPh? yiousy beehin effect Except as affected by tlus

s is tg certify that the forego g was adoptet, by the Board at a meeting of the same held

: _
J/LL/’L'U ¢
1‘

AN

Name ’
Title 1 10 (_ /

Collin Green umeownera Association.

Filed and Recorded

Official Public Records
Stacey Kemp, County Clerk
Collin County, TEXAS
08/22/2018 01:46:59 PM
$58.00 DFOSTER
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