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Mary Loulse Nicholson

PROPERTY OWNERS ASSOCIATION 4" AMENDED MANAGEMENT CERTIFICATE FOR

COLLINS TERRACE HOMEOWNERS ASSOCIATION, INC.

This Management Certificate is recorded pursuant to Section 209.004 of the Texas Property Code.
This amends all prior Management Cerificates filed for this association

Per Texas Property Code 209.004) (effective September 1,2013) “The County Clerk of each ¢
which a Management Certificate is filed as required by this section shall record the Manage
Certificate in the real property records of the county and budex the document as a " Propeg
Association Management Certificate”

State of Texas §

County of Tarrant §

1. Narme of Subdivision: Collins Terrace

Z. Subdivision Location: Tarrant Co

3. Name of Homeowners Association: Collins Tg wners Association, Inc.

4, Recording Data for Association: 7 for the subdivision is that certain plat for

Collins Terrace, Phase i1, recorded as E 2202123293, in Cabinet A, Slide 7454 of

the Plat Records. Tarrant County,

cording data for the Declaration is Document No,
D202282971 and an or supplements thereto recorded in the Official Public

Records of Tarrz

itioff and Bylaws are filed with the county under Doc No. D216167767.

ine resglutions dated 10/12/2016 are filed under Document No. D216250442:
ords Retention Policy

»eords Inspection Policy

ayment Plan Policy

Membership Voting Policy

E-mail Registration Policy

Religious ltem Display

Solar Energy Guidelines

Roofing Material Guidelines

Rainwater Collection Devices

Flag Display Guidelines

Drought-Resistant Landscaping and Natural Turf Guidelines
Assessment Collection Schedule

Violation Enforcement Resolution
Application of Payments Policy

Conflict of Interest Policy

Electronic & Telephonic Action Policy
Payment Plan Policy

Standby Electric Generators Guidelines
Uncurable Violation Enforcement Resolution
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Update Mailing Address and Contact Information is filed on September 17, 2018 under
Document No, D218207490

Update Mailing Address and Contact Information was filed under Document No.
D220014074.

Collins Terrace Homeowners Association, Inc. Billing Policy and Paymey
are filed with and attached to this certificate

i Mailing Address and Contact Information for the Associat]
Spectrum Association Management
3901 Arlington Highlands Blvd, Ste 200
Arlington, TX 76018

contact(@spectrumam.coin
972-992-3444 Fax: 972-992-3440

Prospective purchasers are advised to independently eX: aration, Bylaws, and all other governing
documents of Association, together with aini Resale Certificate and performing a

comprehensive physical inspection of the lot/hov ey £as, prior (o purchase,

THE PURPOSE OF THIS CERTIFICATE 1S TG PROVIRE INFOQRMATIORSUEFICIENT FOR A TITLE COMPANY TO CORRECTLY
[DENTIFY THE SUBDIVISION AND TO CONTACT [I'S GOVERRING MSOCIATION. THIS CERTIFICATE DDES NOT PURPORT TO

[DENTIFY EVERY PUBLICLY RECORDE IPI .

fhis Instrument was acknowledged and signed before me on Q . 7}7&/1-0/"\— . 2020 by

Belinda Moreno, representative of Spectrum Association Management, LP, the Managing Agent for

_{l&ybﬁu 9 2 Lo A~

Collins Terrace Homeowners Association, Inc.

After Recording Return To: Notary Public, State of Texas
Spectrum Association Mansgement
Attn; Transitions

17319 San Pedro, #318

San Antonio, TX 78232
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COLLINS TERRACE HOMEOWNERS ASSOCIATION, INC.
BILLING POLICY AND PAYMENT PLAN GUIDELINES

STATE OF TEXAS 3
8
COUNTY OF TARRANT §

WHEREAS, the Declaration of Protective Covenants (“Declaration”) Collins Terryce
Homeowners Association, Inc. ("Association”), a Texas non-profit corporation, gragt
authority to the Board of Directors (“the Board”) to establish a budget, set the gi
assessments, and adopt a procedure to bill and collect assessments and othe
Association; and

owner may request an alternative payment schedule for ceft:
WHEREAS, the Board has determined that it is in the
establish these Guidelines;
NOW, THEREFORE, BE IT RESOLVED THAT ssociatren-daes hereby adopt the

attached Billing Policy and Payment Plan Guidelines. Policy replaces any previously

- and charges; and
st of the Assaciation to

President E - e .y
| herehy certify that, as 6f the'Gollidgd errace Homeowners Association, Inc., the
ched Billing Iauhcy and Payment Pla : vere approved on the?* _ day of
doRD

Te ruary  a204% rectors at which a quorum was present.

Signature:
Printed Na
Title. Presi

T
2/2172020
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3.

COLLINS TERRACE HOMEQWNERS ASSOCIATION, INC.
BILLING POLICY AND PAYMENT PLAN GUIDELINES

I. BILLING POLICY

ASSESSMENT PERIOD

The Board of Directors (“Board”) has the duty of establishing and adopting an annual budget, in advance, for
each fiscal year of the Association covering the estimated costs of operation of the Association duri ch
calendar year.

NOTICE
The Board shall fix the amount of the assessment against each lot for the following year

Each owner shall have the obligation to notify the Associafs .
electronic delivery which shall become effective five daySaftsg written notite has been received by the

b depaositing the naotice with the 1.5, Postal

All assessments are due and payable the fi
by the Board in its sole and absolute discpé
due, then such amounts shall be '
until such time as it is paid in
collecting past due amounts,

INFEREST

LATE FEES
[fthe assess

any, providgt fe hiB
OX5 FOREC hl'lhn. PAST DUE AMOUNTS

aratioh, the owner is responsible for paying the Association any costs of collecting past due
s;ts the Association may incur or be responsible for and then add to the ownet’s account may

aration until paid in full.

preparation, amounts related to making staff available for communication with past due owners, file review
casts, filing fees, and other costs.

In addition, pursuant to Texas Property Code, the Association may incur or be responsible for third party costs
that an owner is then responsible for paying which may include, but are notlimited to: attorney’s fees and costs,
court costs, filing fees, and other costs,

PA ION
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In the event an amount rernains unpaid after the due date, past due notices may be sent from the Association to
the owner(s) each month the amount remains past due. The Association may send written notice on or about

every thirty (30) days until such time the account is paid in full.

The Association may choose to cause work to be done in an effort to properly bill the owners and to fulfill the
Board's duty to bill and collect all assessments. The Association may state in past due correspondence to the
owner the nature of any additional work to be done on the owner's account and the corresponding cost to the
Association that will be billed by the Association ta the owner's account if the owner fails to pay in full by the

due date.
Past due notices will contain a statement that the entire remaining unpaid balance is due and that the dwner is
entitied to a payment plan. In the event the owner chooses to enter a payment plan, in additiaf) ta“inferést, a

monthly charge may be added to the owner's balance for administrative costs related to
such additional administrative costs may continue until the entire balance is paid in full

8. FINAL NOTICE PRIOR TO REFERRAL TO A THIRD PARTY

In the event an amount due remains unpaid for a period of more than one hundye

J120) days

heyond the due date set forth on the initial notice of amounts due to the Associg avght an owner
does not fulfill the terms of a payment plan agreement, the Board *eting ta send a Final Nofice to
the owner.

The Final Notice will be sent via certified mail pursuant to Section e Texas Property Code and will

30) daysTorthe owner to pay the amounts due;
the availability of a payment plan if the owner is entitled to\g pagment plan as described in Section Il of this
document; notice of the owner's past due amounts beipgTofen om the Association’s handling te a third
party collection agent ar attorney if the amount rem;
notice that any attorney’s fees and costs willé:ha &8s

9. REFERRAL OF ACCOUNT TO A THIRD PARTY —~&£SSALATS NG STA

i
Past due accounts referred to the Associafipireaggrngyfor legal action may, per the Declaration of the
Association, be charged interest/( @r » feel p the Association related to the administrative manitoring of an

1fle, but are not limited to: carrespondence to and from the
attorney, regular updates o the Board, coordination with the Board related to the owner’s
file, processing invoices and partial paymenits, notary services, periodic review of the file, providing updated
monthly statements to thé ey \office; praducing documents, and when requested, information requests
such as, confirmatio

% agcount to a third party attorney’s office, the attorney is authorized to take
acessary, in consultation with the Board, including but not limited to: sending demand

QR NON-SUFFICIENT FUNDS

1. COMMON AREA

If a hearing is not requested within 30 days from the date the past due notice is mailed to the owner, the owner’s use of
recreational facilities and common properties may be suspended.

II. PAYMENT PLAN GUIDELINES
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10,

11.

The Association hereby establishes an alternative payment schedule by which an owner may make partal
payments to the Assaciation for past due regular ar special assessments or any other amounis owed to the
Association without accruing monetary penalties. Monetary penalties do not include interest or reasonable
costs associated with administering the payment plan. Any late fees imposed prior to a request for a payment
plan may be made part of such payment plan at the discretion of the Board. The payment plan schedule and
policy is as follows:

A payment plan term shall be determined at the discretion of the Board, but shall have a minimum term of not
less than 3 months;

The Association may use its discretion to determine the maximum term of a payment plan;

The Asscciation may set up, without the need for a case by case vote by the Board, a paymes
12 consecutive monthly installments;

months;

All payments shall be due by the date specified in the payment plz

alan shall be considered a default
of the payment plan;

The Association is not required to enter into a paymen an owner who failed to honor the terms of a
' 's defanlt under a previous payment plan;

offi ext assessment cycle, the owner may be required
sggments in addition to the payments specified in the

If an owner requests a payment plan that wil
to pay future assessments by the due date.c

payment plan;

Pursuant to Section 209.0064
plan to an owner after the thi

month period;

The Association is
the date of theo

I1l. General Provisians

L I ESLIG
; in the contents of this detailed policy, the officers, directors, and manager of the Association may
independent, collective, and respective judgment in applying this palicy.

assessments under the Association’s Declaration and the laws of the State of Texas.

f Payments
A payment received by the Association shall be applied in accordance with Section 209.0063 of the Texas
Property Code. The acceptance of a partial payment an an owner’s account does not constitute a waiver of the
Assaciation’s right to collect the full outstanding balance due on an owner's account.
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4. Replacement and Amendment of Policy

This policy replaces any previously recarded or implemented policy that addresses the subjects contained
herein. The Board of Directors may amend this policy from time to time.
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Schedule of Billing Procedures

Collection Action * Late Charge Administrative Fee Other Fees

1" Notice: Courtesy Notice Per governing documents | $20 N/A
30 Days

Letter generated and mailed to owner
with deadline to pay.

2% Notice: Notice of intent to hand Per governing documents | $20 N/A
deliver 60 Days

Letter generated and mailed to owner
with deadline to pay.

very ch:rge-t_i- to
L.

3 Notice: Notice to hand deliver Per governing documents | $20
00 days

Letter generated and mailed to owner
with deadline fo pay. Letter also sent
via FedEx to hand deliver to resident.

A HandPVeli
-l *5. 3 [y

Letter generated and mailed to owner owner’s account,

with deadline to pay, PACER search

done looking for all listed owners of O

the  property, All  pending

bankruptcies aor active htigation %

involving owner researched for
financial situation of owner and to O
determine if the property is at risk for

foreclosure by another entity superior
io HOA.

4t Notice: Notice of Escalated Per governing documents $120 Lscalated FProperty
Property Processing 120 days Processing fee charged to

Board Approval needed to send to eNProperi® Code 209 $20 550 Statutory Notice fee

attorney charged to owner’s account.
209 Notice: 209 compliant 1

pgenerated. Balance forws
necessary, attached
staternent, Statute e
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Sent to attorney - " Per governing documents | $20 i $90 fee to process file to third
Title search completed to confirm party debt collector, Owmer 1s
ownership and mailing address for : responsible for all attorneys’
property. 209 notice checked for fees/court costs paid by and/or
accuracy. Tracking information and charged to the Association.

signature for 209 notice pulled and
provided to attorney. Search for any
existing liens agamst the property.
Transaction history pulled and

provided to attormey, Legal work
order generated to provide attorney

any pertinent information on the

owners file. Correspondence

reviewed for any contact with owner

regarding payments, pending sales @

and refinances, or pending payment
plan requests. Account coded to
attorney so that attomey can access
real time imformation on the CINC

portal.




